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~ Student
Orientation

" Getting Started
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_PFAtiaIning oroJrrum ' Can be used as
| Studenits are pa]cl-— elective credit
@wards Degree
and Certificate
programs

Is designed to
support what is
learned In the
classroom

_WWorkel
SPECIHIE
major

' Positions are
competitive ane
Involve employer
Interviews




fErii@ualifications

preliedinratieast a half time basis

8 Copplolaiae) el minimum ofi 12 semester
ouiSeranraceredited college
Haverarzis GPA or better

ach Co-opremployer may require that

specific coursework be completed before

you can be considered for possible
employment

[
f
Al



ARRILICATION

_PATEIRCOmPIEVRERan CrHEntation
SESSIOIRYOLNII

COMPIEIEYCUISEIEIINE S'tL]':O,EJrJ'I'r
REcord |
Completeanefupleadian on-line
resume

Solicit letters of recommendation
from employers o ﬂ@(:tors
(optional)

Additional awards, certificates or
other work related documentation



INTERVIEWS

-
[t's a competitive world

Are you ready?



WiIeiREmPIOVErS Iook for

HNEIatEd WOl EXPErien Viost students do ot have
2y, S0, 1yt rlo mrl}fe Slire "Lha;; Our resume shows it.

+ transhekasle sikills: R?ﬁ]err per, the employer is looking
o ticiEESE NS, CErtaln ttrlb s for a particular job.
WAL SKIISIEONOU aY, Ve t er ould make you a good trainee
OIS ENLICHIAN DOSITION 7

+ relatedicotisenwork. The more job related courses that

youlhaveisitoryour advantage. Don't forget that your GPA is

Y a5t mportant.




APPLYING FORA JOE

>
~ How it works

What you can expect



APPIICALON Process

UZEer PEI\NVOIKS
OREIMERYERISItE ﬂ%
r

VIEWHB)9S
- Coropr@micermay
1 (E“Cy \ _OU b\' e-Ime I
- of jobs
Follew How t(’
Apply “Key Words”
on job listing
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teRvIiewW Process

| If you interview and
get the job, then
contact Co-op Office for
Initial approval and also
from Academic
Departmental approval

Re-contact Co-op Office
to receive all work
related requirements
and forms




Academic Credit
Woerk Schedules
Co-op Department Advisors



2 elective
_ (armor perlised as a general
CLIVE
titute for work experience

Must be approved by academic Dept.
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1 Canrcoupitp to an equal number of
WolreEXPEerence credit hours within

Certinicaterprogran

Viust berapproved by the academic
Dept.



WoerkeSchedules

ANEINALING = Stlaen; works full time a
SENMMESLEIRANT reurl' o) classes the
iolieWierSEmEster (student can have
MUltpIERVEIK SEN

asters)

Parallel - Sﬂdent works part time
while attending classes
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Se-epNPEpPartiment Advisor

. | -
_NSEISSIORET Lo EACH
Llefelg)

Werdsie sitieley
- IS eltherga 'rgl,‘erlty

-~ membper o Bept.

Head -

Willl monitor all work =~y

related paperwork — ==

Will assign final K
grade (pass/fail) e .a-/ \







REYISLEI 01T CO-0)9

EACUILYVACVISON:
CONIENENCE

Learning Contract
aculty Visitation
Project Report
Employer Evaluation

CO-0OprAgreement

form -




EAEiByPACVISOr Conference
&

_NRHeCUCLONY
MEELRY

cview! €o-op forr
and requiren &ts
Discuss additional
Faculty Advisor
requirements

\
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CEROPNAGHEEMENT Form

| Qutlines starting and
2nding dates of
vork term

IC - Salary
‘r : g“\@< Work address/phone
| | Supervisor's name

Student, Supervisor
and Director’s
signature

»



T Contains <4

ORJECUVES _r.he
[ElatEERIONOUI
AICE Ierm( mrljor“’

SKIIIS 1o ve

Targets
to be galned
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VIS tatlon

Your Co-op
Department Advisor
may schedule a
Work site visitation
10 observe your
progress and to
review your Co-op
reguirements



HOJECT Report

INMISyiRalEpet sHouia Clude:

_F SUMmMEenR"or ﬁmg'“ al Learning
Object]ves ‘
Compre jensive analysis off work

* envirenment, duties, special projects
and obse vaﬂons of work environment

Any additional information required by
the Faculty Advisor
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Final Grading

-
Grades are awarded on a
Dass/Fall basis



SHegUeERtyfasked Questions

s eywwanany timesimay I Co-op? It varies with
ACHIEN Jolg/er Viest students work from 1 to 3
X |

|
EMEStErSEfore graduating.

&

r
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~Can I usetmy present employer for my Co-
op woerk experience? If your current job is
related! to your academic major and you receive
permission fren the academic Department Head
and Co-op Director.
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EreqUERuyAZSKEd guestions

P .
SNV apPPENS when I graduate? Most Co-
O[REINPIGYENS vjevvg;#hoc as a Wway to train future
EmpIeGYEESMIELIT PErmanent hiring upon
JradiBten isinet quaranteed.
W I9ENad? ﬂmery few exceptions, Co-
Op pesitiens; are designed to be paid positions.
How do' IFknow! IT there Is a job opening Iin
my field? Access PJC Works On Line web site to

view jobs. Keep a current e-mail address/phone
listings with your on-line account.
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HegUeEntyfasked guestions

SR evzmuchwillil é‘ paid? Co-
Ops aierconsidered trainees and are
paicseEcErdingly: Salaries range
romimigimum wage up to $22.00
- per hour.
What 1f I den’t like the job? The
college’s general withdrawal policies
apply to Co-op.




W

I NOW WHAT?
5
Go to PJC Works On-
Line web site and

Update your Student
Record

make an appointment
with Co-op Director to
Initiate process




End of Session
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